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Updating Direct Deposit Information -
Classic Desktop View
This guide will walk you through updating direct deposit information from the isolved
Classic View.

1 Navigate to https://connect.threadhcm.com/default.aspx

https://www.threadhcm.com
https://connect.threadhcm.com/default.aspx
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2 Go to Employee Self Service > and Click "Update Information"

3 Click "Direct Deposit Updates"
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4 To edit an existing account, click on the Pencil icon.

5 From this screen you can update any of the fields shown. The most common being
the account number. To update the account number, click into the "Update Acct.
Number" field and enter the updated account number.
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6 Click "Save"

7 To add an additional account, click "Add New"
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8 Select the "Active" option on the Status drop down.

9 Select "Savings or Checking" on the Account Type drop down.
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10 Select "1" (or 2 or 3 if multiple accounts already) on the Sequence drop down.

11 Enter either an Amount or a Percent to be withheld.
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12 Enter the "Routing and Account Numbers" in the Routing and Account number
fields.

13 Click Save.



8

14 To Inactivate an account, click on the Pencil icon.

15 Choose the "Inactive" option on the Status drop down.
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16 Click "Save"

17 To Delete an account, click on the Red X on the line of the account to be deleted.
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18 Click "Yes", the account is now deleted.


