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isolved Learn - Adding a Course from
the Content Library
This guide walks through adding courses from the Content Library in isolved Learn
and how to assign them to employees.

1 Navigate to https://connect.threadhcm.com/default.aspx
Make sure you log in as your Client User login.
Once you are logged in. You can click in the top left on your name.

https://www.threadhcm.com
https://connect.threadhcm.com/default.aspx
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2 From that drop down, Click "University" to go into isolved Learn

3 Once you are in the university. You will Click "Classroom Admin" in the top right.
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4 To start by adding courses from the Content Library, you can Click "Marketplace"
on the left hand menu, or Click "Explore More Content" on the bottom.

5 This will take you into the Content Library. In here you can click to Search for
courses where it says "Ask a question or search".
There are over 90,000 courses and are updated regularly.
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6 Click the "Ask a question or search…" field.

7 Once you find the course you're looking for. You can click on it and it will open up
a summary and a preview, as seen on the next step.
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8 If you'd like to use this course, you can click on the "Add to Library" button.

9 Once you have added all the courses you want, you can minimize the Content
Library.
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10 Next, go to "Paths".

There are individual Courses, Paths" and Assignments in the left side menu.
Courses are where you set up individual courses (unless it is coming from the
Content Library)
Paths is where you set up a group of courses (or in this case, videos from the
Content Library)
Assignments is how you assign courses or paths to employees
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11 From there, Click "Create Path"

12 Add the information for your course.
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13 Then navigate to Content & Permissions

14 Here you can choose the audience that will be able to see this course.
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15 Click the "Courses" field and search for the courses you have added from the
Content Library.

16 Click "Relations"
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17 Here, you will choose the company you want to add this to.

18 Click "Appearance". Here, you will pick an icon.
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19 In Featuring or Supplemental Materials, you will be able to feature this course, or
connect other material to this course.

20 Once all looks good, you can hit "Save Path"
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21 The last step will be to add this to Assignment to be able to assign this to
employees. Click "Assignments" on the left side menu.

22 Click "Create Assignment"
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23 Name your assignment.

24 Choose the assignment type.
Manual - You will manually assign this course to employees. Leave it in this status
until you are ready to assign the Assignment to Employees.
Automatic by Org/Labor - This will automatically assign it to any groups that fit
the Org/Labor you choose and the settings at the bottom of the screen.
Automatic by Team - This will automatically assign it to a Team that you create
and the settings at the bottom of the screen.
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25 Select the "Path" option.

26 Search for the Path you created in the previous steps.
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27 Click on your Path

28 Down below, you will be able to choose a Hire Date Filter
Hire Date - This field will allow you to determine employees who need to take this
course based on their Hire Date.
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29 Choose the company you want to assign this course to and Click "Save
Assignment"

30 Once you save, you can assign to users if you chose to do it manually.
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31 This completes creating courses from the Content Library. You can repeat this
process for all courses you need, as well as creating your own content through the
Courses and tying them to Paths and Assignments.


